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SCHOOL DETAILS
Address:


NARARA PUBLIC SCHOOL

NEWLING STREET

LISAROW NSW 2250

Telephone:


School 
4328 3024





Fax

4329 1472





Canteen
0421 430 050
Email:


narara-p.school@det.nsw.edu.au
Website:


narara-p.schools@nsw.edu.au
STAFFING 2017
Executive
Principal   -   Mr Dave Stitt

K-2  Assistant Principal         -   Mrs Lynda Brogan

Stage 2 Assistant Principal   -   Mrs Jodee Skehan

Stage 3 Assistant Principal   -   Mr Denis Weiss

 

Kindergarten
KR    -   Mr Jacob Ramm

KK    -   Miss Rebecca Kenny 
KM   -   Mrs Jody McKinnon

Stage 1
1G      -   Mrs Melinda Gibbons (M,T, W) Mrs Susan Wells (W, TH, F)

1M
-   Mrs Mairead Moulder (M, T, W), Mrs Nikki Kirk

2B      -   Mrs Lynda Brogan (AP)
2C      -   Miss Cate Pross
2/3S   -   Mrs Sarah Parker
 

Stage 2
3/4S     -   Mrs Jodee Skehan

3/4C     -  Miss Ellyse Coleman

3/4N     -  Miss Erin Nott

4/5F     -  Mrs Laura Fiene

 

Stage 3
4/5F    -  Mrs Laura Fiene

5/6J     -  Mrs Jo-Anne Jones

5/6W   -  Mr Denis Weiss

5/6D    - Mrs Anne Doherty

 

Early Intervention - Mrs Michelle Tyrrell

Learning and Support  - Mrs Susan Reece

                                     - Mrs Melissa Cotterill

 

Library    - Mrs Helena Powell
Music and Drama  - Mrs Kerryn Cooper
 

Support Staff
SAM    -    Mrs Helen Barnes

SAO    -    Mrs Sharon Warbrick

            -    Mrs Janelle Trigg

 

Library Admin    -    Mrs Sharon Warbrick
 

SSLO    -    Mrs Jenny Davis

              -   Mrs Jane Faruggia
· Mrs Nicole Quinton
· Kristee Carmody
 

GA    -    Mr Glenn Bond

Classroom Layout
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	SCHOOL MOTTO
“WE  CARE”


SCHOOL SONG

Narara,


Narara,

You will find us in the colours red and blue.

With “The Game Before the Prize”,

It will come as no surprise,

That complete co-operation is the thing

That drives the people of

Narara,


Narara,

With our best foot forward you will see,

We have the best.

We have the crest.

We have the name above the rest.

We are Narara.

OUR VISION 
Narara Public School is a community who provide innovative and creative educational opportunities for all.  We empower our students to be engaged learners and our teachers to be quality educators, building their capacity to be confident leaders in a new educational landscape. 
Narara encourages quality connections with our students and community, built on respect, cooperation and a shared vision of caring for ourselves, caring for our school and caring for others.
Our school vision promotes three key ideas to drive us forward.  Innovation, Engagement and Success.
School Plan

[image: image3.png]School strategic directions 2015 - 2017
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GENERAL INFORMATION

SCHOOL TIMES

8:10 am


Supervision of playground begins



(Children should not arrive at school before this time)

8:30 am

Lessons commence
10:30 – 11:00

Morning recess
12:45 – 1:00


Eating Time
1:00 – 1:30 pm

Lunch

2:30 pm


Lessons conclude

ANNUAL SCHOOL CONTRIBUTION (VOLUNTARY)
[image: image7.wmf]
· $40.00 for the first child

· $25.00 for the second child

· $10.00 for the third child and each subsequent child

Voluntary School Contributions are payable as follows:

· In full by Week 10 of Term 1

· By 2 instalments

- ½ the fee due by Week 10 of Term 1

 



- The remainder due by Week 10 of Term 2

· By instalments as arranged with the Principal
COMMUNICATION 

The following communication channels provide avenues for communication.

Staff Notice Board

This is located near the sign on book.  It provides information about what is occurring on the day and over the week.

SENTRAL Dashboard

Each morning there is an update of Information on the Dashboard for you to view.  It will tell you changed duties and who’s away as well as variations to routine.

Term Calendar

This can be found in the staffroom.

Communication Meetings and TPL

These occur every Wednesday Morning and Afternoon.  Agenda items can be placed on the clipboard for discussion. TPL is set each term.
Monday Mumbles
The school newsletter, ‘Monday Mumbles’, is published every Monday.  This newsletter is distributed to all families, the eldest child in the family being responsible for delivering it home.  The ‘Monday Mumbles’ keep parents up to date with what is happening at school.  Please encourage your child to bring this newsletter to you promptly each Monday afternoon.  It is important to your child’s education that you take note of the information provided.  Alternatively we can email the ‘Monday Mumbles’ to you.  Just provide the office with your email address.
Parent-Teacher Nights

At the beginning of each year a Parent-Teacher Night is held to inform parents of the learning experiences that students will participate in during the year. Expectations regarding homework and behaviour are clearly outlined at this meeting and all parents are encouraged to attend.

Goal Setting Meetings/Parent Teacher Interviews

At the end of Terms 1 and 3 teachers will meet with parents to discuss their child’s progress.  In the Term 1 meeting some clear goals will be set that children will be working towards over the year.  The Term 3 meeting will discuss how the student has progress towards achieving their goals.
Parent -Teacher Interviews

The best education for your child can only take place if teachers and parents support each other and communicate effectively.  Parents are urged to contact the school and arrange for an interview with their child’s teacher if they wish to discuss their child’s progress or any areas of concern.  

Progress Reports
Individual Parent/Teacher and goal setting meetings are held towards the end of Term 1.  Each child receives a written report at the end of Term 2 and Term 4.  These reports indicate individual achievement and performance levels.  
School Website
Access the schools website at http://www.narara-p.schools.nsw.edu.au/ for up-to-date information, forms and upcoming events.
School App

The School runs a school Application to keep its community informed about events.

This is called TiqBiz.
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School Face Book Page

The school has a Face Book page which can be accessed by searching for ‘Narara Public School’.

DAY TO DAY INFORMATION

Signing On and Off:
The attendance book is located in the pigeon holes in the hallway. Sign on beside your number and write the time you commenced duty. At the end of the day sign off and write the time you finished duty.

Playground/Bus Duty:
The duty roster is displayed in the staffroom and on most class noticeboards. Refer to the school Playground Policy for details on playground areas, rules, routines, hot & wet weather and teachers’ roles & responsibilities.

Keys / Security: 
Keys will be given to you at the start of the year

Emergency Evacuation/
Refer to procedures (yellow) beside exit 
Lockdown:  
doors.

Students With Special 
Photos and information regarding students with special

Needs:
health care needs are located on the wall beside the staffroom door and in the playground duty folders.
Staff Meetings: 
A communication meeting is held each Wednesday
8:00–8:30am.  
A staff meeting is held every Wednesday 2:45pm–3:45pm
Casual teachers are encouraged to attend.

RFF
You will receive 2 hrs each week, normally Library and Music.  Additional time will be rostered each week for Quality Teaching Rounds.
.

Staffroom: 
You are invited to make full use of the facilities in the staffroom including the fridge and microwave oven. Place 50c per cup in the tin provided if you are using the staff tea or coffee.  Wash your own cups and utensils after use. 

Photocopying:
Use the copier in the staffroom. No code is needed.

Phone Call: 
Private phone calls can be made from the front office. Payment should be made to the office staff.

Dress: 
Professional dress, including appropriate footwear, is expected from all teachers.

CLASS ROUTINES

Timetable: 
On display in each classroom or located in the teacher’s program.  Consult the timetable for Sport, RFF, Library, etc. Supervise your class when moving around the school.

Class Roll: 
Mark the Student Absence Register on SENTRAL each day, recording absences only.  Sign and date notes and leave with register. Send register and notes to the office on Monday

Canteen: 
Open Monday, Wednesday and Friday. Class lunch orders should be taken over to the canteen by 8:45am. Orders can be placed on line.

Money Collection: 
Money being collected for excursions, visiting performers, etc is placed in the bag with the money folder and collected by prefects by 9:00am. 

School Banking: 
Thursday is School Banking Day. Students’ bank books and deposits are placed in the banking bag and sent to the office by 9:00am.

School Newsletter: 
Each Monday the newsletter is sent home via e-mail. Items for the newsletter will need to be in by the Friday afternoon.

Assemblies: 
K–2 Assembly is held in the Hall each Friday from 11:40am. 3–6 Assembly is held in the Hall each Friday from 1:45pm.

Scripture: 
Religious Education lessons are held every second Thursday (odd weeks). K – Yr 2 from 11:20am to 12:00am, Yrs 3 – 6 from 12:00pm to 12:40pm. 
Teachers stay in close proximity to their class and are responsible for discipline during these lessons.

Student Behaviour: 
The school discipline code is based on the principle of ‘Positive Behaviour for Learning (PBL).  There are three main values.  We Care by being Safe, Respectful, Learners.
At the End of the Day:
Ensure all student work has been marked and that the classroom is left neat and tidy. Turn off Smartboard and secure room.

Sick or Injured 
If a student is feeling sick or is injured send them with a 

Students:
‘buddy’ to the office.

Inclement and Wet        To notify teachers of wet and inclement weather the 

Weather

       following will occur.




        1 Bell – Normal playground duties

2 Bells -  Inclement Weather.  Students are to remain under    

the COLA.  (Inclement weather can mean heat or rain)

3 Bells – wet weather or extreme heat, Students remain in-  

doors. 
EXPECTATIONS FOR MEMBERS OF THE SCHOOL COMMUNITY
Whilst staff is tied to the DoE Code of Conduct, we do expect our community to display respect at all times.

Students should:
· Arrive at school by 8:30am ready for class. 

· Come to school ready to learn

· Respect other people (staff, students, parents) and their property

· Resolve conflict peacefully

· Wear school uniform

· Obey all school and class rules 

We ask parents to:
· Support school policies and practices including homework, uniform, excursions and the discipline code

· Communicate openly and honestly with staff

· Establish a relationship of mutual trust and respect with teachers

· Support parent groups within the school and actively participate in the school community

· Help build school spirit and pride

· Support school decisions made to support children learning within the school
Staff aim to:
· Cater for the academic, social and emotional needs of each student 

· Help establish a caring school community where each individual is respected and valued 

· Establish a relationship of mutual trust and respect with students, parents and other staff

· Respect parents as partners in education 

· Provide opportunities for parents to participate in shaping school policies and practices

· Communicate openly and honestly with parents regarding students’ progress, school policies and upcoming events

[image: image8.wmf]SCHOOL COUNSELLOR

The School Counsellor is a trained psychologist and experienced teacher who visits the school for one day each week. 

The School Counsellor provides services in:

· Assessment of students to identify students with special needs and to assist the school in meeting those needs.

· Counselling of students and parents to assist students with their education, social development and personal growth.

· Consultancy with principal and staff to help plan and provide for the special needs of individual students.
PRIVACY NOTICE

The information provided by parents on forms associated with their child’s enrolment at school is obtained in order to provide for the welfare and learning needs of your child (Provision of this information is required by law).
It will be used by the Department of Education for the purpose of communication and data collection.  You may change or correct any personal information provided at any time by contacting the school office.

Information may be passed on to other agencies if it is perceived by the principal to be in the best interests of your child.

KINDERGARTEN ENROLMENT AND TRANSITION TO SCHOOL
Parents are asked to notify the school early Term 2 in the year prior to their child enrolling in Kindergarten.  Kindergarten children must turn five before the 1st August to be eligible for enrolment.  Evidence of birth date (a birth certificate or passport) and address (rate notice or parent’s licence) must be presented upon enrolment.  If your child has been immunised, an immunisation history statement is also required.
Headstart Program – for children and parents
During Term 4 a Headstart Program is offered for children enrolling in Kindergarten the following year.  The program runs for 1¼ hours each week and is designed for children to experience school routines and procedures and become familiar with staff and peers. This helps children achieve a smooth transition to school.

Parent information meetings are held concurrently to discuss school policies, uniforms, learning programs, etc.

Kindergarten /Year 6 Buddies
At the beginning of the school year each Kindergarten student is buddied with a Year 6 student.  The Year 6 students help their Kinder buddy settle into school, both in the playground and in the classroom.

Parent/Student/Teacher Meetings

Before the start of the school year Kindergarten children and their parents are invited to an individual meeting with the class teacher.  This provides an opportunity for children and their parents to meet the teacher.
SPECIAL SCHOOL EVENTS

Special Event Days are arranged throughout the year.  These include: 
· [image: image9.wmf]Education Week

· Special Assemblies 

· Discos

· Swimming and Athletics Carnivals 
· School Concerts
· Fundraisers
· Community Mornings
· See also school Calendar
CLASS EQUIPMENT REQUIREMENTS

Early in Term 1, a list will go home informing parents of specific equipment requirements for the year.  This may include text books, pencils, glue, scissors, exercise books, tissues, etc.   A textbook sale day is held early in Term 1 each year.
CLASS HELPERS

Teachers may request parent helpers throughout the year. Parent helpers are warmly welcomed at the school.  They are valued in helping in the classroom, in providing expertise and knowledge in lessons, in hearing children read and assisting in sporting events. If you wish to volunteer, you will need a Working With Children Check (WWCC) and identification documents. Parents are also encouraged to participate in curriculum and policy development through the School Council, the P & C Association and various school committees.

THE SCHOOL CANTEEN

Our canteen operates on Monday, Wednesday and Friday.  Lunch orders are collected at the beginning of the school day.  Parents are asked to send a paper bag with their child’s name, class and order.  If the child wishes to order morning tea, please label as such on a separate bag.  Alternatively orders can be placed on line through ‘Flexi Schools’. The success and continued operation of our school canteen relies on the support of parent helpers. The canteen has different specials each day for morning tea.  We have a paid supervisor in the canteen and voluntary helpers on a roster system.

UNIFORM SHOP
A Uniform Shop operates from the school.  Days and times will be published in the Monday Mumbles.  All school uniforms are available except skivvies, long sleeved blouses, trousers and track pants. Other items available are school bags, school badges and scrunchies.

LOST PROPERTY

[image: image10.wmf]We ask that parents label all items of clothing, lunch boxes and drink bottles with their child’s name.  Lost property is stored in containers near the SRC board.  Items with names are returned to your child.  
SCHOOL BANKING

A parent volunteer comes each Thursday to do the Student Banking. The bankbooks are collected first thing in the morning and sent to the office.  Information regarding the opening of new accounts is available from the school office throughout the year.
SCHOOL DEVELOPMENT DAYS

 “Student free” professional development days for teachers are held each year usually on the first day of Terms 1, 2, 3 as well as the last two days of Term 4.  Parents are notified well in advance so that they are able to make alternative arrangements for the supervision of their children.

PHOTOGRAPHS AT SCHOOL

During the school year photographs are often taken of the students participating in a variety of educational activities.  These include performances on stage, excursions and sports carnivals.  These photos are displayed around the school, occasionally printed in the newsletter and included in the school photo album.  All students appearing in school print will need to have obtained permission from their parents.
STUDENT ASSESSMENT AND REPORTING TO PARENTS

Interviews may be arranged at any time throughout the year by making an appointment with your child’s teacher.

Teachers use a variety of methods to assess children’s progress and development.  These include work samples, test results, observations, anecdotal records, etc.  

Early Term 1
–
Parent/Teacher night is held.  Class teachers inform parents of the learning experiences planned for the year and parents’ questions are answered.  
Late Term 1
–
Individual parent/teacher goal setting meetings are held to discuss students’ progress.
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Term 2
–
Semester 1 report indicating individual achievement and progress is sent home. 
Term 3
–
Parents are invited to the school to view their children’s classrooms and bookwork on Open Day as well as being involved in a parent/teacher interview late Term 3 to discuss their child’s progress towards previously set goals.
Term 4
–
Semester 2 report indicating individual achievement and progress is sent home.  

LEARNING SUPPORT PROGRAM

Support programs to assist “students at risk” include:

· Reading Recovery

· Support Teacher Learning Assistance
· Parent workshops

· Parent helper programs

· Peer support programs

· Individualised Programs

SCHOOL BAND

Students in Years 3–6 are invited to join the school band.  A specialist music teacher runs band tutorial groups and band practice each Friday.  There is a charge for lessons and instrument hire.  The school band performs at special assemblies and concerts during the year.

CHILD PROTECTION POLICY

Students participate in the Departmental Child Protection Program during Term 3 each year.  Parents are given opportunities to learn more about the program prior to lessons commencing.
THE SCHOOL LIBRARY

[image: image12.wmf]
The school library contains a wide range of fiction, non-fiction and reference books. 

Weekly lessons are held for all students.  Children are encouraged to borrow from the library provided they have a library bag. Damaged and lost books must be replaced, or paid for.

Students also have access to the library for borrowing, browsing or researching four days a week during the second half of lunchtime.

EXCURSIONS AND CAMPS
Excursions and camps to various areas of the Central Coast and beyond are included in the school’s educational program. Excursions and camps supplement the learning taking place in the classroom by providing children with the opportunity to see and experience at first hand, places and events which are being studied.  Parental permission must be obtained for children to attend an excursion.  Every effort is made to keep costs to a minimum and no child is excluded because of financial difficulties.

SCRIPTURE

Students are provided with the opportunity to attend Scripture classes at school every second Thursday for forty minutes.

ETHICS EDUCATION
Year 3 – 6 students who do not attend Scripture lessons have the option of attending Ethics classes (with parent permission) every second Thursday for forty minutes.

VISITING PERFORMANCES

One educational/cultural performance is arranged each year.

HOMEWORK

While homework is an important component of students’ learning, the school recognises that it is important for children to have time for play, leisure and physical or cultural activities outside school.  Teachers and parents should encourage and support their children in completing homework to the best of their ability.  Homework should not be allowed to become a daily source of conflict between children and their parents or teachers.
Types of Homework

There are four main types of homework.

1. Practice exercises: - Mathematics; spelling; home reading; writing; and revision work.

2. Completion of unfinished classwork: - examples include writing activities and mathematics.

3. Preparatory homework: - researching a topic; gathering information; and collecting pictures or items to bring in.

4. Extension activities: - examples include projects; mathematical problem solving; making or designing something; and writing a book review.
HOME READING PROGRAM

Throughout our school we have a home reading scheme operating.  This program encourages all children to be involved in some form of reading each night.  You are asked to assist by listening to or reading with your child at least four nights a week.  
Please sign their home reading card to indicate that they have completed this activity.  K-4 children also work to attain a special award for every 25 signatures for reading.

Years 5/6 - Individual home reading programs are organised by classroom teachers when required.

TRANSITION TO HIGH SCHOOL

During Term 4, Year 6 students enrolling into Lisarow High School participate in a variety of transition to high school activities.  These include:

· Enrichment programs in Maths and Science

· A “Big Day Out” in Term 1 at the high school
· A mentoring program for selected students
· An orientation day and parent information meeting at the high school in Term 4
· A visit from the high school Year 7 co-ordinator and student representatives
STUDENT WELFARE
Rationale

At Narara Public School we encourage respectful and supportive connections and relationships between community, staff and students. 

Our motto “WE CARE” and logo “THE GAME BEFORE THE PRIZE” encompasses all aspects of school life.

Wherever possible teachers use praise and recognition to encourage students to develop self- discipline, confidence, positive relationships and skills to solve problems and resolve disputes through the Positive behaviour for Learning Pedagogy.

School Expectations

At Narara PS “We Care” by being-

1. Safe

2. Respectful 

3. Learners

When parents enrol their children at Narara PS they enter into a partnership with the school. Parents share the responsibility with the school for shaping their child’s understandings and attitudes about acceptable behaviour. Parents have responsibility for ensuring that their children attend school and that their children’s behaviour is satisfactory as they travel to and from school. The partnership between parents and school is based on mutual respect and trust with each partner supporting the other.

Narara Public School: Expectation and Behaviours Matrix

	[image: image13.wmf]
Expectations
	Settings

	
	ALL SETTINGS
	All settings routine
	Moving around 
the school
	Grass
	Canteen
	Assembly
	Equipment

	Safe
	Keep your  hands and feet to yourself

Move safely

Right place, right time

Stop, think, act
	If you see disrespect:

STOP: Interrupt and model respect, rather than watch or join in. Interrupt and say “that’s not ok”

WALK: Walk away. Don’t be an audience.
Invite people who are being disrespected to join you and move away

TALK: REPORT to an adult

	Walk

Keep to the left in your line 

Look where you are going

Keep your hands and feet to yourself
	Wear your hat

Stay in bounds

Follow the rules of the game

If you see something unsafe, report it
	Walk

Stand behind the line

Keep your hands and feet to yourself

Sit down to eat and drink
	Walk in and out quietly

Sit with legs crossed on the floor

Keep your hands and feet to yourself


	Stay in your area

Wait for the teacher on duty

Walk

Wear your hat

One way

	Respectful
	Listen and follow directions

Use manners and a polite voice

Care for our school 

Care for the environment 

Care for others

Wear your uniform with pride


	
	Quiet 

Personal space 

Be mindful of other students
	Share the playground

Play co-operatively 

Be mindful of other students’ games

Return equipment

Eat in the eating areas

Care for the environment 
	Wait your turn

Use your manners

Put your rubbish in the bin
	Show appreciation by clapping appropriately

Look and listen to the person speaking

Personal space

Join in appropriately when asked
	Be mindful of others

Take turns, be patient

Look after the equipment

Keep bark in the equipment area

	Learners 
	Always do your best

Be ready

Participate in school activities

Know and follow the school rules 

Listen carefully
	
	Follow teacher instructions

Right place, right time

Follow arrows on stairs
	Have a plan for play

Know the rules of the game

Know the out of bounds areas


	Be ready to order

Line up in correct line 

Eat all packed food first

Own money, own food
	Listen to messages carefully

Be an attentive audience member
	Know your limits

Know how to use the equipment appropriately 


Positive Behaviour for Learning
Narara Public School: Expectation and Behaviours Matrix
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Expectations
	
	Settings

	
	COLA
	All settings routine
	Bus and walkers lines
	Lining up
	Front Office
	Sandpit
	Toilets
	Terraces

	Safe
	Walk unless playing a set game

Move safely 

Ask for permission before collecting lost equipment

Follow the rules of the game

Stay in bounds


	If you see disrespect:

STOP: Interrupt and model respect, rather than watch or join in. Interrupt and say “that’s not ok”

WALK: Walk away. Don’t be an audience.
Invite people who are being disrespected to join you and move away

TALK: REPORT to an adult

	Sit and wait sensibly 

Line up behind the white line

Walk and look where you are going

Keep your hands and feet to yourself

Stay on footpath behind the teacher
	Hands and feet to yourself

Straight lines


	Walk in and out quietly

Enter and exit through the front door


	Wear your hat

Use any equipment correctly  

Keep your hands and feet to yourself

Sand stays in the sandpit 
	Keep all items outside

Wash hands

Be safe when opening and closing doors

Walk


	Use the stairs at the side

Keep the stairs clear

Sit down to eat and drink

Keep your hands and feet to yourself

Walk

Quiet, sitting area

	Respectful
	Share the space

Return equipment

Care for equipment 

Be a good sport

Follow instructions 
	
	Quiet 

Personal space 

Be mindful of other people using the path

Listen to the crossing guard

Follow teacher’s instructions
	Listen to teacher instruction

Wait patiently and quietly

Personal space

Walk to lines when the bell rings
	Use a polite voice and manners

Knock on counter once and wait patiently

Listen to the office staff and follow instructions 


	Keep our sandpit clean

Be mindful of others

Personal space

Share
	Respect privacy of others

Clean up after yourself

Close the door
	Listen to the person on the microphone

Put your rubbish in the bin

Lunchboxes in tubs

	Learners 
	Know how to use the equipment

Right place, right game
	
	Right place, right time

Follow road rules

Be organised


	Be ready for your teacher

Join the end of the line sensibly 

Know where to line up
	Know when to go to the office 

Line up at the counter
	Pack up equipment

Right place, right time

Empty sand out of shoes 
	Use the appropriate toilet

Right place, right time
	Be organised

Follow instructions


Practices to recognise and reinforce student achievement

At Narara PS student achievement is regularly recognised and reinforced throughout the year in a number of ways and through the use of yearly awards and certificates.

	Regular class/ school Awards and Certificates 
	End of year Awards and Certificates

	· Praise and Encouragement

· Stickers and stamps

· Class based awards

· Star of the Week (Stage 1)

· Smiley tickets & vouchers

· P.E. Awards (Stage 2 & 3)

· Weekly Merit Awards

· House Points

· Good News Calls

· Postcards

· Party with the principal (each term)
	· Dux

· Citizenship

· Creative Arts Award

· Sports Awards

· Individualised end of the year achievement certificates for each child


These practices are visible rewards for achievement. At Narara PS we promote the intrinsic reward that is experienced by those who aim for QUALITY in all that they do.
Classroom Behaviour Strategies

Classroom expectations are co-operatively determined at the beginning of each school year by teachers and students.

When students fail to keep class rules they are given “Time out”, either in their classroom or a pre-organised buddy classroom, to reflect on their behaviour and plan for improvement. Classroom teachers ensure that children have the opportunity to discuss ways to improve their behaviour.

There are 3 levels of intervention for unsatisfactory classroom behaviour:

1. Teacher: The student may undertake time out in the classroom

2. Buddy Class: The student is given time out in a buddy class. Before returning to class they have a 60 second interview to redirect their behaviour. If behaviour does not improve then:

3. Supervisor: The student, along with a referral form (Appendix 2) is referred to the supervisor. As well as time out, the supervisor will refer the student to the Reflection Room to reflect on their behaviour.

Students who are consistently safe, respectful, learners are rewarded with stamps, stickers, merit awards and smiley tickets. Smiley winners are drawn at the weekly K-2 and 3-6 assemblies and vouchers are given to winners.

Anti Bullying Policy
The Department of Education and Communities defines bullying as repeated verbal, physical, social or psychological behaviour that is harmful and involves the misuse of power by an individual or group towards one or more persons.

At Narara PS we do not tolerate any forms of bullying, including cyber bullying. All members of our school community are expected to model and promote appropriate behaviour and respectful relationships. 

Procedure for Notification of Bullying Behaviour:

1. Student or parent reports the incidents to the class teacher who consults with the Stage Supervisor or Welfare Co-ordinator.

2. Reported incidents are investigated by the class teacher, supervisor or Welfare Co-ordinator and an orange slip is filled in.

3. Appropriate action, in line with behaviour strategies outlined in this policy, and resolution of the issues are managed by the teacher, supervisor or Welfare Co-ordinator.

4. Parents are notified of the issues and resolution and asked to meet with the teacher, supervisor or Welfare Co-ordinator if necessary

5. Principal is notified at each step and involved in resolution if required.

Consequences for Bullying Behaviour:

1. Student referred to Welfare Co-ordinator, School Counsellor and/ or Principal for bullying behaviour.

2. Parents/Carers notified by phone or in writing of their child’s behaviour and may be asked to attend a meeting to discuss the issues.

3. Action taken in accordance with the behaviour strategies outlined in this policy and may include planning room, Principal’s behaviour management levels or suspension if the matter is of a serious and/or ongoing manner.

4. Ongoing monitoring to ensure that bullying has stopped.

Strategies in Place to Stop and Prevent Bullying Behaviour:

· Positive modelling by staff and parents to maintain a school culture of mutual trust and respect. 

· In Term 1 each class participates in an anti-bullying program, ‘Bully no-way’ that promotes positive friendships and interactions between peers. It also identifies what bullying is and reinforces what students should do if they are being bullied or if they witness bullying at school.

· Team building activities (including Kagan) implemented by class teachers throughout the year.

· Ongoing talks and discussions in class and at student assemblies to promote positive friendships and build the student community.

· Stage 3 students develop slogans and an anti-bullying advertising campaign for the school to stop and prevent bullying. Senior students have ownership of the program and set an good example. 

Playground Duty - Teachers’ Roles and Responsibilities

Teachers must:

· Arrive promptly on duty. Be considerate of colleagues.

· Wear a high visibility vest and carry a playground folder and playground bag.

· Move around the area being supervised and be vigilant.

· Ensure the playground is tidy ie. Ask students to pick up rubbish.

· Ensure dangerous play stops before accidents occur.

· Deal with minor accidents on the spot, referring to the flowchart

· Refer more serious accidents to the office with the First Aid card.

· Swap duties with a colleague when they are unavailable eg. excursions, sport.

· Fill in playground reports accurately when misdemeanours occur (Yellow slip – minor; orange slip; major).

· Ensure they are familiar with special needs students in case of emergency. Photos and health plans are in playground folders. 

· Praise students using PBL terminology and handing out ‘Smiley Tickets’.

· Be the last one to leave the playground, ensuring all students have left the playground area.

It is recommended that duty teachers set a good example by wearing a hat or using a shade umbrella (located with the duty equipment).

Playground Behaviour Strategies

Teachers carry a playground folder on all playground duties. Should a minor misdemeanour occur in the playground, the duty teacher records the students’ names and misdemeanour on the yellow slip (Appendix 1). The teacher will go through the behaviour flowchart (see previous page) and follow appropriate steps. 

The PBL Co-ordinator monitors the playground folders each week. If a student’s name appears three-five times within a school week the student is immediately required to attend the planning room. 

If there is a major serious incident or dangerous behaviour a serious behaviour reporting form (Appendix 2) is filled out by the duty teacher and passed onto the Welfare Co-ordinator. The student is required to attend planning room immediately. The parents/carers are sent a planning room notification letter with the student’s plan included.

Smiley tickets are kept in the playground folders to reward children who are safe, respectful, learners in the playground.

Sun Protection

In line with the school’s Sun Protection Policy students are required to wear school hats all year round. Students without hats must stay under cover in the terraced seating area outside the hall or on the covered games court. Staff on playground duty are encouraged to wear a hat or use a shade umbrella (located by the staffroom door.

Emergency Procedures During Recess and Lunch Breaks

Evacuation:

In the event of an evacuation (3 long bells) during playtime, duty teachers supervise students to the grass safety area in front of the school. Office staff brings class lists. Teachers meet their classes and mark rolls from class lists.

Lockdown:
In the event of a lockdown (4 short bells) during playtime, duty teachers supervise students into the hall. Doors are closed and duty teachers stay with students until the all clear is signalled (2 long bells). Other teaching and support staff remain inside during the lock down. 

Please refer to the school’s Serious Incident Management Plan for emergency procedures during class time
Narara PS Behaviour Management Flowchart
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The Reflection Room

The Reflection Room operates each day during recess. When the bell rings the Welfare Co-ordinator or designated teacher meets students and supervises them in the Reflection Room. Students referred to the Reflection Room have the opportunity to use the toilet before and after attending. 

Whilst in the Reflection Room, children discuss their misdemeanour(s) with the Welfare Co-ordinator or designated teacher and formulate a plan to improve their behaviour. The plan is typed into the SENTRAL Server under the student’s profile; this allows the teacher and stage supervisor to be notified. The orange slip is filed.

A Reflection Room notification letter (Appendix 3) is sent home with details of the misdemeanour and the student’s plan. Parents are asked to sign and return a tear off slip the following day. Parents may also be directly contacted by the Welfare Co-ordinator to discuss this misdemeanour.

If a child is referred to the Reflection Room a third time within in a term, parents are invited to a meeting with the Welfare Co-ordinator/ Class Teacher and/ or the Principal. A referral may be made to the Learning Support Team, the School Counsellor or outside support agencies.

Should all the above be unsuccessful, suspension or exclusion procedures may be put in place. In cases of persistent disobedience or violence, students may be suspended. Referrals to appropriate support agencies may be made upon discussion with the School Counsellor and Principal. Please see Principal’s levels for more information.

Please see the flowchart below which outlines the above steps.
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Dedicated Time-Out Room

A dedicated time-out room has been introduced to assist students to regulate and/or control their behaviour. “It is used as a proactive strategy to support self-calming and to provide an opportunity for students to reflect on their actions” (Guidelines for the use of time-out strategies including dedicated time-out rooms, DEC, 2016).  This room can be teacher or student directed.

The time-out room is not a punishment, rather it provides an opportunity for students to complete work within a safe and predictable environment. Students are supervised at all times and the room has been risk assessed in relation to the Department’s WHS policies and procedures. As per the Department’s policy, the room includes:

· School rules and expectations on display

· Expected behaviours within the room on display

· Visual supports for de-escalation strategies

The Time-Out Room is only used when all other strategies within the classroom have not been successful. 

Resources to Support Students with On-going Challenging Behaviours

A variety of strategies are implemented to support students with on-going challenging behaviours. These are accessed through:

· Behaviour Support Teacher

· School Counsellor

· Regional Student Welfare Consultant

· Individual Behaviour Plan (appendix 4)

· District Office Support

Parents/ Carers are notified of the intervention sought, their permission is sought and regular contact is made to ensure the home- school partnership is maintained and strengthened. 

Principal’s Behaviour Management

Rationale: 

Experienced teachers utilise a wide range of behaviour management strategies in the classroom and in the playground. Students who experience ongoing difficulty with their behaviour or who seriously contravene the school rules are referred to the Stage Supervisor or the Student Welfare Coordinator.

Occasionally there is a need for students displaying persistently unsatisfactory behaviour to be referred to the Principal. In these instances, when appropriate the following intervention strategies will apply.

Major Behaviours

The Minister for Education and Communities has instructed that “any student intentionally causing injury or threatening serious violence against another student or a teacher is to be suspended immediately.” Students may also be suspended for possession of an illegal substance or possession of a weapon (Suspension and Expulsion Policy of School Students- Procedures 2015). Such proceedings are dependent on the principal’s discretion. Suspensions can range from short suspensions to long suspensions (20 days maximum).

Minor Behaviours

Should a student, after three visits to the planning room and a parent meeting, still display persistent disobedience, insolence, verbal harassment and/or abuse, the principal may place the student on a short suspension (maximum of 4 days). The principal will meet with the student and parents to create a plan to support the student at school. 
SCHOOL ATTENDANCE

Regular attendance and punctuality at school are vital to your child’s progress.  Upon returning to school after an absence, a written explanation is required stating the reason for the absence.  Teachers must adhere to Departmental guidelines for roll marking and attendance recording.  It is the parent’s responsibility under the Education Act 1990 to notify the school of a child’s absence within seven days of the absence.

If a child arrives late to school, a SENTRAL notification is made at the office and sent with the child to the class teacher.  Similarly if a child is leaving school early, they must attend the office.
Even though a reason may have been explained verbally, teaching staff are required by law to keep written records.  Notes and rolls are legal documents and must be retained by the school.

If your child cannot attend school it is not necessary to phone unless your child is very ill and may be away for some time.  Please advise all outbreaks of infectious diseases to the school as soon as possible.

SENTRAL ROLL MARKING POLICY 2017
Class teachers will be asked to keep electronically managed rolls on the SENTRAL attendance system.

TEACHERS RESPONSIBILTY: 

Teachers will:

· Call a roll each morning using the online SENTAL class lists and fill in any students absent. All class rolls need to be submitted by 10 am each day.

· Send any student who arrives at school after 8:35 am (Grace Period) to the front office to receive a Partial Absence slip.

· Collect absentee notes sign and date and return to the front office each Monday.
· Alter explained absences on the electronic roll with explained reason.

· Contact parents within 3 working days of absence for reason for absence (notes supplied)

· Complete record cards in the first week of the following term.

· Liaise with Student Welfare Officer when concerns arise over students absences and change status of student to ‘Attendance Concern’.

OFFICE RESPONSIBILTY:

The Office staff will:

· Provide each class with a folder containing:

· Guidelines for roll marking

· Complete any partial absences (Late or early leavers).  This will appear automatically in class rolls.

· Forward any TiqBiz or other communication around absences to the classroom teacher.

· Application for extended leave or travel to give to students who are going to be absent for 11 days or more e.g family holiday

· Generate absentee letters each Wednesday to be sent home via mail.

· Generate fortnightly absentee reports for Delegate to sign

· Provide staff with absentee report in week 1 of Terms 2, 3 and 4 to complete record cards. 

· Complete semester absent returns for the Department

STUDENT WELFARE OFFICER WILL:

· Ensure all students are attending school on a regular basis

· If students are continually late or absent they are considered “Attendance Concern”. 

· Liaise with Principal and enlist the assistance of the Home School Liaison Officer.

PRINCIPAL’S RESPONSIBILITY:

The Principal will:

· Sign and check period absent report on a fortnightly basis

· Liaise with Student Welfare Officer in relation to “Attendance Concerns”
SCHOOL BUSES

Bus travel is free for all K – 2 students and those Year 3 - 6 students who live outside a 1.6 kilometre radius from the school.  Forms for free travel on the buses are available from the school office.  Parents are asked to complete these forms when their children are being enrolled at the school.  


Children are expected to travel in a safe manner at all times.  Inappropriate behaviour may result in bus passes being revoked by the bus company.
SICK OR INJURED STUDENTS

When appropriate, parents are notified if their child becomes ill or is injured at school.  It is important that the school has your contact numbers at home, work or mobile as well as an emergency contact if you are unavailable.

When necessary children are cared for in the sick bay by the Administrative Support Staff.

Should your child be injured at school the following procedures apply:

· Minor injuries are usually treated by the First Aid Officer.

· If the injuries are more serious, first aid will be administered and efforts will be made to contact the parents to advise that further medical assistance is required. 
· Should the school not be able to contact the parents, medical attention will be obtained on the authority of the Principal or his representative.

It is important that you nominate your family doctor on the enrolment form and that you tick the box giving us consent to seek medical information about your child in case of an emergency.

AMBULANCE COVER

All students are covered within school hours through the School Ambulance Scheme.
MEDICATION

Under Departmental Policy parents are required to complete a Deed of Indemnity form, available from the school office.  No medication will be given to a child at school without a signed form.
If a child requires medication at school it needs to be brought to the school office in a clearly marked container which states the child’s name, the dosage and time required for the medication. Parents will be given a Deed of Indemnity form to sign.

The onus is on the child to come to the front office when he or she is due to take the medication.  (A note to the class teacher is a good idea – to remind the child).  If at all possible allow the child to take his or her medicine before or after school.  

IMMUNISATION

Vaccine-preventable diseases such as measles and whooping cough continue to occur in schools.  The Department of Education and Training requires parents to provide documented evidence of a child’s immunisation status upon enrolment into Kindergarten (Immunisation History Statement).  This is not compulsory immunisation and parents have the right to choose.  However, in the event of an outbreak of a vaccine-preventable disease within the school, unimmunised children are required to remain at home for the duration of the outbreak. This is for their own protection.  

HEAD LICE

Head lice are an ongoing problem in all schools. Parents are informed through the school newsletter or class note when outbreaks occur. We ask that parents treat their child’s hair before sending them to school. Please check your child’s hair regularly.
INFECTIOUS DISEASES AND CONTAGIOUS SKIN CONDITIONS


Information on how long to keep a child away from school if they contract an infectious disease or skin condition is available from the school office.  

SERVICES AVAILABLE TO ASSIST YOU AND YOUR CHILD

There are many avenues available to parents and school staff to assist with overcoming concerns and problems relating to their children.  Difficulties and problems can sometimes arise in the areas of intellectual, emotional, social or physical development.

The school can offer help and it is imperative that any concerns you may have be discussed openly with the child’s teacher.  It is important that this happens before concerns become a real problem.

If need be, the school can call upon the services of a number of agencies to assist and provide the necessary expertise and support for your child.  Some of these are:
· The School Counsellor

· The Support Teacher, Learning Assistance

· Special Education Resources

· Community Resources

· Community Health

· Speech Therapist

· Home-School Liaison Officer

· Dental Clinic (located at Gosford East Public School – Phone 43 24 5944)

· Department of Community Services

· Stewart House, Far West Home, Red Cross

These agencies are available and willing to assist parents and the school in providing the best possible educational opportunities for children.

STUDENT ASSISTANCE SCHEME

A student assistance scheme is available at the school to assist families experiencing financial difficulties. 

Considerations for funding are made on:

· Social and economic grounds

· Welfare and educational needs of students

Items, which may be funded, are:

· School uniforms and shoes

· School excursions (over $10.00)

· School camps

· Special school programs

· Text Books

Recipients of clothing are expected to re-donate their clothing to the school uniform pool if no longer required.

Eligibility will be considered on the following grounds:

· Number in household

· Number working

· Type of housing

· Housing costs (mortgage, rent)

· Total income 

· Special circumstances for committee consideration

Application forms are available from the school office.  All applications are treated in the strictest confidence.
SCHOOL COMMITTEES
SCHOOL COUNCIL

Narara Public School Community Council is an elected body of parents, teachers and community members who oversee the governance of the school.

Council Objectives

· To encourage and promote community participation in the school

· To oversee the development of school policies 

· To determine the needs and priorities of the school, set goals for achievement and review outcomes

· To assist and make recommendations on the school budget

· To assist and advise on the community use of the school’s grounds, equipment and buildings 

· To foster closer links between the school and its community
PARENTS AND CITIZENS ASSOCIATION
Parents are cordially invited to join the school’s P & C Association.  The main goal of the P & C is to promote the welfare of children by bringing the home and the school closer together.  Meetings provide parents with information about the school organisation and educational programs being implemented.  Parent participation and active support is vital to the effectiveness of the P & C.  Meetings are held on the second Tuesday of each month at 7:30 pm in the staffroom.
FINANCE COMMITTEE

This committee, comprised of elected parent and teacher representatives, distributes funds for educational programs within the school.  It is chaired by the principal.

KEY LEARNING AREAS

Staff members participate in teams to set goals and implement learning programs for each Key Learning Area 
These school teams develop and implement annual plans with budgets submitted to the Finance Committee for funding.

LEARNING SUPPORT TEAM

The Learning Support Team meets regularly to identify, implement, review and assess programs for students with special needs.  School Learning Support Officers are employed to support students with specific needs. The Learning Support Team will meet each Friday at Lunch Time.
DRESS CODE AND SCHOOL UNIFORM
There is an expectation that all students will wear their school uniform with pride.  Children who are not wearing the appropriate uniform will require an explanatory note from their parents.  Children must wear the school uniform, including a school hat, when participating in activities organised outside the school.  The School Sunsafe Policy states the children should wear school hats when outside or remain in the shade.  This will be strictly adhered to at all times.  

If parents are experiencing financial difficulty, assistance is available for uniforms through the Student Assistance Scheme and strict confidentiality is maintained.  Applications are available at the school office.

For safety and security reasons jewellery (bracelets, necklaces, etc) is not permitted at school.  For children with pierced ears, studs or sleepers are permitted. Children with long hair should have it tied back with a hair tie or scrunchie, preferably in the school colours.

Uniforms can be ordered or purchased from the school Uniform Shop.
GIRLS’ UNIFORM
	Girls’ Summer Uniform Yrs K-4
Summer tunic 

White socks

Black low heeled leather shoes or joggers

Navy blue school hat


	Girls’ Winter Uniform Yrs K-4

Winter pinafore 

Long sleeve sky Peter Pan blouse 

Sky blue skivvy 

Red zip jacket

Navy blue bomber jacket / windcheater

Navy blue stockings / tights

Navy blue pants / trousers

Low heeled black leather shoes or joggers

Navy blue school hat



	Girls’ Sport Uniform Yrs K-6

House coloured polo shirt

Navy blue sports shorts

White Socks

Black OR white joggers

Navy blue school hat

Navy blue track pants (Winter)

Red zip Jacket
	Girls’ Senior Uniform Yrs 5-6
Senior Skirt

Short or long sleeve sky Peter Pan blouse 

White socks

Black low heeled leather shoes or joggers

Navy blue school hat

Red zip jacket

Navy blue bomber jacket / windcheater 




BOYS’ UNIFORM

	Boys’ Summer Uniform

Sky blue short sleeve polo shirt

Navy blue shorts

White socks

Black leather shoes or joggers

Navy blue school hat


	Boys’ Winter Uniform

Sky blue long sleeve polo shirt

Sky blue skivvy 

Navy blue long pants / track pants 

White socks

Black leather shoes or joggers

Navy blue school hat

Red zip jacket

Navy blue bomber jacket / windcheater 



	Boys’ Sport Uniform

House coloured polo shirt

Navy blue sports shorts

White socks

Black OR white joggers

Navy blue school hat

Navy blue track pants (Winter)

Red zip jacket


	House Colours

Gavenlock   -  Emerald

Hely             -  Red

Kendall        -  Royal blue

Dobell          -  Gold


TRAVEL INFORMATION 

Setting a good example

Safety of students as they travel to and from school each day is important. It is expected that parents and carers will support the school through role modelling safe road use behaviours. These include:

· Using footpaths or walking in areas away from the road

· Holding their child’s hand and actively supervising all children as they walk to and from school

· Teaching children to “Stop Look Listen Think” every time they cross the road

· Walking with children to cross roads (do not call children across the road)

· Crossing roads away from parked cars

· Parking correctly in areas that allow parking

· Getting children in and out of the car on the footpath side

· Using seatbelts or child restraints for all passengers before driving away
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Coming to and from school:

Parents are encouraged where possible to walk with their child to school to reduce traffic congestion around the school. This also encourages children to be more physically active and provides an opportunity to teach children how to be safe in the traffic environment. Students should not be crossing the Pacific Highway without adult supervision.

There are three entrances to Narara Public School. The front entrance is located in Newling Street leading to a pedestrian crossing, which is supervised before and after school. Two teachers supervise the exit of students from the school grounds. The side entrances are in Douglas Close and Pierce Street. Parents and students are not permitted to walk through the staff car park as this is not a safe pedestrian area. 
Parents need to teach their child to:

· Hold an adult’s hand when crossing a road

· “Stop, Look, Listen, Think” before crossing the road

· Use the available supervised pedestrian crossing to cross Newling Street

· Cross in an area away from parked cars 

· Walk quickly and directly across the road

Parents are strongly advised to not call students across the road. Instead the safest action is to meet your child at the school gates and walk with them.

Arrival and departure by car:






For those parents that need to drive their child to school, car parking spaces are available at the front of the school in Newling Street. There are No Stopping Zones either side of the pedestrian crossing in Newling Street. This means you are not allowed to stop or park in these zones. Drivers must also park correctly in the surrounding streets of Douglas Close and Pierce Street and are encouraged to walk with their child to the school gate. 

There is a Bus Zone directly outside the school and opposite the school in Newling Street. Drivers must not park in these zones.

The school is located in a 40km school zone where a 40km speed limit applies from 8.00-9.30am and 2.30-4.00pm on school days. The speed limit is lowered to 40km/h during these hours to increase the safety of students coming to and from school. Drivers must not exceed 40km/h at these times.

Wet weather days are more dangerous for children as traffic increases. Children are hard to see and slippery roads make driving more dangerous. Lower your speed, park correctly and walk with your child from the school gate to your car.
Parents are not permitted to use the staff car park when dropping off or collecting their children from school. If there is room, parents helping at school (e.g. in the canteen) may park in the lower car park while they are helping.  Gates will be closed from 8:15 am onwards.


Arrival and departure by bus:






Parents are asked to walk with their child to the bus stop in the morning. In the afternoon, parents should wait at the bus stop, nearest to their home, to collect their child.

Parents can apply for a bus travel pass for their child by completing an application form available from the school office. Students must follow the rules of the Department of Transport Code of Conduct. These relate to travel on buses. Students must follow the directions of the bus driver when getting on the bus, travelling on the bus and getting off the bus. Students who misbehave when travelling on the bus may have their bus travel pass temporarily or permanently confiscated by the bus company.

Teachers supervise bus duty in the afternoon.

Students must:

· Show their valid bus pass to the driver when getting on the bus

· Obey the bus driver at all times

· Sit correctly on the bus with school bags placed under the seat

The school does not permit students to ride bicycles to and from school due to safety concerns.

Abusive language/ profanity


Sustained defiance/ disrespect/ non-compliance


Sustained disruption (sustained loud talk, yelling or screaming; noise with materials; horseplay or roughhousing; sustained out of seat behaviour i.e. tantrums, excessive yelling or screaming)


Physical aggression


Forgery/ theft


Harassment/ tease/ taunt


Property damage


Absconding


Actions considered criminal/ delinquent behaviour





Yes





No





Observe Problem Behaviour





Problem Solve with Student/s





Can behaviour be managed by teacher?





Minor�Teacher Managed





Inappropriate verbal language


Physical contact – non serious but inappropriate


Defiance/ disrespect/ non-compliance


Disruption (talking while teacher is speaking; loud voices or noises indoors)


Property misuse


Dress code violation


Late to class


Partial truancy


Cheating/ plagiarism 


Tease





Major�Executive Managed





Follow PBL Major Behaviour Response





Follow PBL Minor Behaviour Response





Step 1


Inform student of rule violation


State expected behaviour


Complete Major Discipline Referral Form


Student to executive





Step 1


Prompt


Redirect


Reteach 


Choice





Behaviour Stops





Behaviour Continues





Give positive verbal/social acknowledgement





Apply Behaviour Consequence �(logical, individualised)


Classroom


Temporary removal from activity


Time in


Alteration of activity


Buddy room referral 


60 second interview


Notification to parents


Playground


Structured play


Walk with teacher (60 second interview)


Inform classroom teacher


Other


__________________________





__________________________











Teacher completes minor incident report form in playground folder 


No Exec action required





Exec Actions


Review incident


Determine consequences


Enter data





Executive follows through on consequence





Executive informs parent/ guardian





Executive provides teacher feedback





If Behaviour continues


Parent interview


Referral to Principal 


Referral to Learning Support if required





Does student have 


3-5 slips in one week?


10 slips in one term?





Minor Incident Reports - Example


Prompt – Low Key Responses


Redirect – restate the matrix behaviour


Reteach – tell, show, practice, acknowledge


Provide choice 


Issue Minor Incident Report – if student does not respond to pre-correction or re-direction


Take action to correct behaviour


Consequences need to relate to behaviour being corrected





Response to ALL student misbehaviour is:


Calm   Consistent   Brief   Immediate   Respectful   Private





Narara Public School


Behaviour Flowchart





A student receives a major behaviour slip. They are referred to the Reflection Room. A note is sent home to their parents/ carers as well as the child’s reflection on the behaviour.





The behaviour is not exhibited again.





The behaviour does not return after 4 weeks.





A student receives a second major behaviour slip. They are referred to the Reflection Room. The parents/ carers are called by the classroom teacher or welfare officer. 





A student receives a third major behaviour slip. They are referred to the Reflection Room. The student’s parents/ carers are asked to come in for an interview. 





The classroom teacher, assistant principal and learning support teacher complete the first page of the Student Behaviour Support Plan (SBSP). 





The parent/ carer meeting is held to discuss the student’s behaviour/s. During the meeting, the parents/ carers as well as the student complete the second page of the SBSP and consider positive and negative consequences.





The student receives the 4th major behaviour slip. They are referred to the principal where they will receive a warning of suspension notice. Parents/ carers will be contacted. 





The student receives their 5th major behaviour slip. They are referred to the principal and may be given a short suspension. 





NB- A student may receive a short or long suspension without following this flow chart if they bring a weapon or possess drugs at school. They may also be suspended immediately if they are violent towards a student or staff member. 





Narara Public School





Lower carpark – school volunteers parking only





Upper carpark – staff & authorised parking only





Garbage bins – NO PARKING





Exit to Douglas Close





Exit to Pierce Street





Bus Zone and waiting area





Pedestrian exit 





Access road  – NO pedestrian exit





Newling Street





Bus and No Parking Zones





40km/h speed limit applies in all streets before and after school





The supervised pedestrian crossing is the safest place to cross Newling Street.








Ellyse C





Erin Nott
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